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GUIDELINES ON THE GRANT OF WELLNESS LEAVE FOR LSB
CONTRACTUAL EMPLOYEES

To:  OIC - Assistant Schools Division Superintendent

Chief Education Supervisors - CID and SGOD

Education Program Supervisors and Public Schools District Supervisors

Public Elementary and Secondary School Heads

All Others Concerned
1 The City Government of Valenzuela issues the enclosed Guidelines on the Grant of

Wellness Leave for the Salaried Contractual Employees pursuant to Civil Service
Commission (CSC) Resolution No. 2501292 promulgated on November 13, 2025.

2. Wellness Leave is a special leave privilege that may be applied and used for mental
health care, and physical wellness. All eligible contractual employees may avail for up to
(5) days of Wellness Leave on a staggered basis in a year.

3: Attached herewith are basic rules in applying for wellness leave.
4. Immediate and wide dissemination of this Memorandum is desired.
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Republic of the Philippines

'CITY OF VALENZUELA

Meftropolitan Manila
TO : ALL SALARIED CONTRACTUAL EMPLOYEES
FROM . THE CITY MAYOR .
DATE : 06 JULY 2026 '
SUBJECT :  ASSTATED f |

Pursuant to CSC Resolution No. 2501292 promulgated on
November 13, 2025, the City Government of Valenzuela adopts the
Wellness Leave Policy as follows:

Scope and Coverage

This policy shall apply to all government officials and
employees, whether permanent, temporary, substitute,
coterminous, fixed term, contractual, or casual, in all
government agencies and instrumentalities, namely:
Constitutional Bodies, departments, bureaus, and agencies
of the National Government; Government-Owned or
Controlled Corporations with original charters; Local
Government Units; and State Universities and Colleges.

Authbrization to Grant Weliness Leave

The CSC hereby authorizes agencies to grant Wellness
Leave to applicable government officials and employees,
subject to the agency’s discretion,up to a maximum of five
(5) days.

Guidelines for Availing of Wellness Leave

In availing the Wellness Leave, the following guidelines
shall be observed:

a. Wellness Leave may be taken either consecutively for a
maximum of three (3) days at a time, or on separate
non-consecutive days.
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