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OFFICE MORANDUM
No. , S. 2026

CALL FOR SUBMISSION OF ACTIVITY REQUESTS AND ATTACHMENTS FOR
THE FIRST QUARTER OF FISCAL YEAR 2026

To:  OIC, Assistant Schools Division Superintendent
Chief Education Supervisors - CID and SGOD
Division Unit Heads & Specialists
All SDO Program Owners/Proponents (MOOE/Downloaded funds)
All Others Concerned

15 To ensure a well-coordinated and impactful program, projects and activities
to improve learning outcomes, all program owners are hereby requested to submit
their Activity Proposals and attachments for evaluation and inclusion in the official
schedule (procurement, etc.)

2. Proponents are reminded to ensure that proposals are complete and
submitted two (2) months before the implementation period to facilitate timely review
and approval. Incomplete or late submissions may not be considered.

3. For questions or clarifications, you may reach out to Ms. Honey Lastrilla,
Administrative Officer II, Procurement Unit at 8293-4507 loc. 118.

4. Cooperation and compliance are vital to the success of our programs. Further,
prioritization of these programs, projects and activities shall be the first and
paramount responsibility of all officials and personnel.

5 For wide dissemination and strict compliance.

NOEL D. BAG
Schools Division Sup

Encl. As Stated
Ref. As Stated

ASDS/Procurement Unit

Address: Plo Valenzuela St., Marulas, Valenzuela City ' A

N Telephone Nos.: (02) 8293-4507, 82774848, 6291-0873, 8277-3439 s )
Emall Address: sdovalenzuela@deped.gov.ph s

Officlal Webslte: https://www.depedvalenzuela.com
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FOR FOLLOW UP (1ST QUARTER)

OCoe

End-User or Mode of Start of End of Estimated Budget /
Project Title Implementing Proe i sy Procurement | Procurement | Approved Budget for STATUS
Unit Activity Activity the Contract (PhP)
Seminar on Teacher's. Rights and Legal OSDS- LEGAL Small Value 01/2026 01/2026 108,000.00 Submitted: January 12, 2026-
Protection Procurement For Approval
Workshop for Preparation and Consolidation of OSDS- Small Value 4
Financial Reports FINANCE Pranii 01/2026 01/2026 160,000.00 Ongoing Procurement
National Bible Month Celebration OSDS- ADMIN |Direct Acquisition 01/2026 01/2026 36,500.00 Ongoing Procurement
Training and Orientation of Assessors for the
Conduct of Demonstration Teaching, Teacher
Reflection Writing, and BEI of Teacher | OSDS- Small Value
Applicants in Elementary, Junior High School | PERSONNEL Procurement O cbed 012028 SHoav.08
(JHS), and Senior High School (SHS) for SY
2026-2027
£ L 0OsDS- ; e 01/2026 01/2026
Capability Training of SDO Personnel/Payroll PERSONNEL Direct Acquisition 05/2026 05/2026 14,000.00
Quarterly Mancom Meeting 0SDS- ADMIN F?ma" e 01/2026 1012026 240/000,00 | SuPmMttad: January12,12026-
rocurement For Approval
03/2026 03/2026
Quarterly Coordination Meeting of Personnel Small Value 06/2026 06/2026
handling Finance, Personnel & Supply Unit DSDS ADMIN Procurement 09/2026 09/2026 sl
10/2026 10/2026
03/2026 03/2026
Quarterly Procurement of Other Machinery and i M 06/2026 06/2026
Equipment OSDS Direct Acquisition 09/2026 09/2026 42,000.00
10/2026 10/2026
03/2026 03/2026
3 . Small Value 06/2026 06/2026
Quarterly Procurement of Office Equipment 0OSDS Proal A 09/2026 09/2026 158,000.00
10/2026 10/2026
Procurement of ICT Equipmgnt for FY 2026 for 0SDS- ICT Small Value 03/2026 03/2026 1,147,000.00
Upgraded IT Equipment Procurement
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Republic of the Philippines
Bepartment of Education
NATIONAL CAPITAL REGION
SCHOOLS DIVISION OFFICE — CITY OF VALENZUELA

Title of Project:
Source of Fund:

Documentary Requirement as an attachment in the Procurement (at least 3 copies)

PRESENT NON- PRESENT

a

For Goods, Materials, Supplies

Approved Activity Proposal/Authority to Conduct

Market Scoping

Approved APP, PPMP (if downloaded funds, if not, no need)
Purchase Request

Certificate of Non-Availability of Stocks (CNAS) c/o DBM-PS

N

O

By

For Food during Trainings/Meetings

Approved Activity Proposal/Authority to Conduct

Market Scoping

Approved APP, PPMP (if downloaded funds, if not, no need)
Purchase Request

=]

UMD 0

For Lease of Venue for Trainings especially outside Metro Manila
Approved Activity Proposal/Authority to Conduct

Market Scoping

Approved APP, PPMP (if downloaded funds, if not, no need)

Purchase Request

Signed NEAP Certification of Non-Availability c/o Regional NEAP
(Justification letter if no NEAP Certification)

Remarks:

Od Complete Documents

Forwarded to Date and Time: Received Date and Time: Released Date and Time:

[] AsDS

] sbs
[0 sAc

O Incomplete Documents due to

Returned to: Date and Time: Received Date and Time: Released Date and Time:
[] Proponent
If Complied:
[0 Asbs
[] sbs
[ BAc

Note: DO NOT DETACH THIS FORM




